April 3, 2004
Addressee
Position
Company
RE:  Project Description
Sir:

Thank you for considering us in providing you with state-of-the-art, top quality information system solutions for your business enterprise.  We offer a complete and comprehensive solution package specifically designed to address your specific business needs.
Among the services that we offer are the following:
· Analysis and reengineering of business processes and procedures

· Design, development, and implementation of application systems catering specifically to your company’s unique requirements
· Design and implementation of data communication networks and channels
· Procurement and installation of necessary hardware equipments and software requisites
· Post implementation technical support and assistance
We are not tied down to a specific technology.  Thus, we would be able to present the pros and cons of each technological platform thus providing you with the power to choose.
In addition to this, we guarantee the following:
· THREE MONTH FREE fixes to any bugs in programs that might occur in the future even AFTER user sign off and acceptance

· Complete and comprehensive TECHNICAL AND END-USER DOCUMENTATION

· Detailed, comprehensive project timetable control

· COMPREHENSIVE TRAINING to turn over the solution to your technical staff

· 24 hour on-call and email support at very affordable rates     

Given the initial requirements we have gathered regarding the project details, we offer a comprehensive package suite containing all the guarantees above for a modest and discounted package price of AMOUNT IN WORDS (Php 999,999,999.99).
This is truly value for your company’s money.  Quality, now a rare commodity, is guaranteed in all our dealings.
We would be happy to send you a written contract for signature once we reach an agreement.  
Our endless gratitude for the time you gave us.
Best regards, 

Nestor M. Lim 

Solutions Provider
( +639205404652

( limnestor@consultant.com 

