April 17, 2004
Name of Addressee
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Immediate Supervisor
Position
Sir/Madam:
I regret to inform you that I am resigning from my position as a Current Position effective one month from the receipt of this letter, in accordance with the provisions of Article 285 of PD 442, otherwise known as the Labor Code of the Philippines, as amended.  

After period of service of devoted service in this company, I can very well say that I enjoyed every single second of my stay here.  I am also thankful for the many things that I have learned during my tenure.  

However, this is probably the time for me to move on.  As you very well know, today is a time of hardships and difficulties.  Each day bring new problems and obstacles that hamper our financial, intellectual, and moral growth.  Because of this, I have painstakingly decided to tender this notice of resignation with a heavy heart.  I know you would wish me well as I depart from this institution of IT excellence.

In gratitude, I will continue to exert my best efforts during my last days in this company.  Again, my eternal gratitude for all the kindness and help that you and all my other colleagues have bestowed upon me at the time of my sojourn here.  

With the best intentions I sign,

Nestor M. Lim
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